Guidelines for composing new Fantastic Posts

Sources of Information

1. FORT (Frequent or Recurring Things) (in database section) – list of relevant posts from the group’s earliest days by topic (over 300 topics)   While not very useful for updates, it should be a good resource to capture very old posts for FPs that haven't been written yet.

2. Paul’s Magical Spreadsheet (in files section) – downloadable spreadsheet with post numbers, authors and post titles for all posts through 59544.

3. The Whole Enchilada (in files section) – searchable spreadsheet cataloguing posts 25000-45000 by keyword and description (some segments are highlights only).   A list of keywords is in the database section.  

4. Fantastic Posts database – a very incomplete catalogue consisting primarily of post-OOP posts that listmembers have flagged as “fantastic”.

5. Topic-Specific Resources:

a. Death Eater database (in the database section) – a selection of posts relevant to the DEs

b. Death by DM (in the files section) – a selection of posts on Dark Mark theories

c. Message Summaries (in the files section) – a series of files listing the topics of early posts

d. Neil’s FAQ – collection of files containing text of messages relevant to Quidditch, Spells & Charms, and Character Accents

e. Snape Father Figure theory (in files section) – summarizes relevant posts

At this time, there is no spreadsheet or catalogue for posts after 59544.  Unfortunately, that means that the only way to make sure a lot of fantastic post-OOP posts are not missed is to either use Yahoo’s search function or to page through the list of posts on webview reading the titles.

Preparing the FP

1. Do a draft outline for the FAQ, based on your own knowledge of the topic, the HPfGU discussions to date, and a quick search of the source materials.

2. Look through the relevant sources for posts relevant to your topic and read each one.  Decide whether it is worthy of inclusion (see “What Makes a Post Fantastic” below).

3. Summarize worthwhile posts in one sentence or less under the relevant outline topic, revising the outline as you go along, OR revise your outline to account for new sub-topics based on your review of
messages; then reread each post identified in 2 and summarize in a single sentence in the draft FP.  Instead of summarizing each message, some FPs simply list the relevant messages under each outline subheading.  [Avoid direct quotes and using members’ full names.]

4. Continue on with each message, skipping it if it has no real new substantive point, and adding in new substance bit-by-bit to your draft FP.

5. You’ll probably want to include in the FP some background information from the books (e.g., general description of character, etc).

6. Read your draft FP for transitions and completeness, rearranging things as necessary, and edit for spelling, grammar, etc.

After the draft is complete, the FP will be edited by another team member.  When the text has been finalized, it will be html-coded and links will be inserted.  Another team member will do a final link-check of the completed FP before it is uploaded.


What Makes a Post Fantastic?

1. A new theory.

2. Substantive expansion on an existing theory.

3. A new look at an existing theory, perhaps from a different angle.

4. Well-written analysis of a topic, even if it’s been discussed before.

5. An entertaining or humorous post.

6. Conformance to posting guidelines (e.g., reasonable spelling and grammar, snipping, attribution, no one-liners).


Using the Whole Enchilada
To look for stuff, first you position your cursor somewhere in the first row of terms (just one cell), then hit the sort button. Or, you select the whole table, then select "Data | Sort" from the main menu and configure it to sort by the B column. Now everything is sorted alphabetically by the terms in the first term column.

You can either scroll down until you find the desired term, or you can hit CTRL + F to call up the "Find" dialog box.

You'll need to do this three times, once for each column.

This is how you select multiple rows:

If the rows are contiguous, select the first row by clicking its number. While holding down the Shift key, click the last row that you want. All the rows between the first and the last will be selected as well. Cut or copy, then paste where you want. Be careful, though: if you're pasting to empty rows, you're OK, but if you want to insert the rows, you'll have to select "Insert | Rows"; otherwise, the pasted rows will overwrite the existing rows.

If the rows are not contiguous, select the first row by clicking its number. While holding down the CTRL key, click the rows of all the other rows you want. Only the rows you click should be selected. Copy or cut and paste as usual.

General format

· Please include a Table of Contents listing every major subheading for your document. Don't worry about internal links and 'back to top's; the coders will take care of that. 

· Please avoid ALLCAPS headers. . 

· The internal organization of an FP is up to you. Some lend themselves more to lists of posts (such as the Sirius FP), some more to paragraph style (as with the Snape FP). Pick whichever suits your subject matter. 

Citations

· For references to the current group HPforGrownups, put a "G" in front of the message number: e.g. G40554. 

· For references to the archived group HPforGrownups-Archives (the old Yahoo Club "Harry Potter for Grownups"), put a "C" in front of the message number: e.g. C751. 

· These message numbers can be put in parentheses within sentences (as in the Snape FP), listed at the end of a sentence (as in the Sirius FP) or listed at the end of the paragraph (as in Hypothetic Alley). Make sure they are put fairly close to where they come up in your text so it's clear which posts apply to which topics. Please do not use footnotes. 

· Please do not use commas within post numbers. Pound signs (#) are not necessary. 

· If you cite canon and want to give a reference, please do so within parentheses or brackets right after the citation: e.g. [GoF: Chapter 25]. Again, please do not use footnotes. 

Color/Style

· You may pick your own color scheme. All FPs will have black text on a pale background. Borders are optional, as are background graphics. The existing FPs (linked from here) should give you plenty of examples to get an idea. 



